
to embed an audio/video file in your blog:
(This means that your can listen/view the file online)

Have an idea of where and what you want to post to your blog.  A small instructional film 
or a recording of you speaking text are good ways to utilize this process.  This file can 
either be an audio file (I suggest an MP3) or a visual file (.swf or .mov are both sug-
gested).

1: Select “Upload File” from the Moveable 
Type left toolbar.

2:  The window that appears for  uploading a 
file might have opened behind the original 
window as a small pop-up window.  If a new 
window does not appear, try pressing “F10”, 
this will show you all the windows that are 
open in the program, as long as they are not 
minimized.  In the new window that appears, 
select “Choose File” to locate the file you are 
uploading from your computer.  Once you 
have located the file and selected it, you must 
decide the appropriate path, “Local Archive 
Path”.  Now press the “upload” button.



3:  In the new window that opens, select 

 
 “Create New Entry”. 

3:  Enter your text as you would like it to appear in the window, preferably above the 
HTML code that was created for you (see the examples below).  Don’t forget to Title the 
entry and enter a Primary Category! 

example of code:



example of code with text:

4a:  Now that you have text entered, you must replace the code that was provided with 
a new line of code.  Make special note of the text between the quotation marks, , a good 
idea is to COPY all of the information between the quotations, including the quotations.

example:

 line of code shown:
<a href=”http://username.blog.uvm.edu/eng001/archives/file.mp3”>Download 
file</a>


 piece of code (this information is called the URL) that we need:  
“http://username.blog.uvm.edu/eng001/archives/file.mp3”  
This piece is very important, do not forget this exact line, including quotations.  A good 
idea is to COPY all of the information.

4b:  Delete the existing code and in it’s place insert the following, replacing the sample 
URL show with the URL you copied:

 <EMBED SRC="http://username.blog.uvm.edu/eng001/archives/file.mp3" 
VOLUME="50" HEIGHT="60" WIDTH="144" AUTOPLAY="FALSE">



example:

6:  We are almost done, at this screen you must save.

7 Now you can view this post & listen/watch your file!


